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Guideline for Observers

1. All the observers are requested to attend a meeting at TMT office on 07t
April 2024 at 5:00 PM to 6:15 PM preferably through physical
appearance and if not possible then on Google Meet.

2. All the observers are expected to take custody of sealed packets of
questions papers, sealed packets of answer sheets, gift pouches, other
stationery and cash as per check list latest by 08 April 2024 5:00 pm.

3. All the observers are expected to be in contact with coordinators and
examination in-charge (Principal/Manager) concerned.

4. All the observers are expected to reach venue of examination and hand
over the related material to examination in-charge latest by 8:30 am on
14 April 2024.

5. Sealed packet of answer sheet is to be opened in presence of
Coordinator, Centre In-charge and observe himself at 10:15 AM i.e., 15
minutes before distribution and similarly sealed packet of question
papers is to be opened at 10:30 AM i.e., 15 minutes before distribution.

6. All the observers are expected to ensure their observation by physical
presence at the venue of examination, as soon as exam is over, used
answer sheets along with the used attendance sheet will be kept in the
sealing envelope provided for the same and observer shall take them in
his custody after sealing and having signature of examination Centre in-
charge, coordinator and the observer himself on the sealed envelope.

7. All the observers are expected to receive unused answer sheets,
remaining question papers and other items from the Centre in-charge
after the examination is over.

8. They will hand over the sealed and unsealed envelope and other unused
material to the office of TMT on 15™ April 2024 between 10:00 am to
1:30 pm.

9. All the observers are expected to give following reports to the controlling
office of TMT on WhatsApp number provided for this purpose.



a. “"Reached safely on Examination Centre” (as soon as reaches the

Examination Centre).
b. “Handed over sealed envelope along with other material to

examination in-charge” (around 8:30 am)

c. “Packets of answer sheets unsealed and distributed” (around 10:40
am).

d. “Examination is going on smoothly” (around 11:0 0 am)

e. “Examination of Group A and B completed successfully” (around
12:30 pm that)

f. “(Examination of Group C completed successfully” (around 01:30
pm that)

g. “Examination of Group D completed successfully” (around 02:00
pm)

h. “Sealed packets containing used answer sheets and attendance
sheets, along with unused attendance sheets, remaining question
papers and other remaining materials has been received” (around
02:45 pm).

10. All the observers are expected to pay the honorarium to the

11.

multitaskers, invigilators, exam in-charge (3200/- for multitasker, ¥
300/- for invigilator and ¥ 500/- for exam in-charge) after having the
receipts on the prescribed Performa.

All the observers are requested to submit a voucher regarding actual
expenses incurred by them along with the sealed packets and other
remaining materials to the office of TMT on 15™ April 2024 between
10:00 am to 1:30 pm.
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TRUST

ATl & fore fganfader

1. @ qddetht (observer) & 3R § foh @ f&atier 07 3m¥el 2024 gdar & A&
5:00 997 ¥ qH 6:15 o7 do ATHA FEATHT H S H A &, Iargsa
IR 3ufEufa & AregA & 3R IS F@319 7 & O Google meet W

2. ey wdasteni & 08 31l 2024 eMH 5:00 o d& YA9aAl & Hioleg ddhe, 3
qRd®3T & Hereg Yahe, five a3a, 37 Rl 3R 9% o & 3eqar Jadr
grod R forr S 3ferd § |

3. @ wdaeTe & Heftd FifEaet 3R adem gaml (Riftoe/veyue) & d9 # T
T 37987 S ST gl

4. @l gdeTRi W 30ET H SN B T F olien T W ugue defta @ o
AT & 14 318 2024 & 91a: 8:30 o1 de AT I

5. Answer Sheet & Hioeg e HF FHEAT T qdeTe H 3URATT H g TR
¢aRT faeRoT & 15 fAee gge gog 10:15 of Tell ST & & 3R g8l g oee &
& drerde Yohe T Gog 10:30 & I, fTAeROT & 15 fAeTe ggel @hell ST & |

6. Y GaTenl O 319aT AT ST & T 9 et Tue W Hifas 3ufefa & 319+ 3radiehe
AT &Y, i & qdel FATT g1 Sl §, 39T dr TS Answer Sheets &I
39997 &7 IS Attendance Sheet & @Y 38T & foIv 3ucesyr &Y 7T Hifeir
fIHIh 3 I@T ST | Wiereie, forhrh W II8T sheg THRT, HIASA U9 qdeTsd &
BEIEN Higd HEIae Y GdeTh IH Tl HTHET & of ol |

7. @l qddeteh GUET FATC B & d1e e TR § HTYFA (unused) IR YRETHTT,
QY T2eT I 3R 37T FHAT 91T T 9T |




8. a @M 15 3¥er 2024 &I Fag 10:00 §o & e 1:30 & & o Hieleig 3R
Tt Hretsie; frwIeTr AR 317 35 Al Evae) & e S Jq &)

9. &l udaeTehl & 3FHIE &I Sl & 76 @ $H g 3T IR T WhatsApp #eX
W ATHE & fdTs FriTerd H Arear R &3

a.

b.

“Reached safely on Examination Centre” (J{1&T g W Jgad &)
“Handed over sealed envelope along with other material to
examination in-charge” (SI9T879T 8:30 &)

“Packets of answer sheets unsealed and distributed” (ef3T87eT 10:40

qaTeeT) |

. “Examination is going on smoothly” (97891 11:00 &)

. “Examination of Group A and B completed successfully” (gragI

12:30 &1 & 3HIH)
“(Examination of Group C completed successfully” (g9l 01:30 saF

$ THIH)

. “Examination of Group D completed successfully” (a9gI 02:00 &<t &

3TEITH)

. “"Sealed packets containing used answer sheets and attendance

sheets, along with unused attendance sheets, remaining question

papers and other remaining materials has been received” (ofaT81aT

02:45 &)

10. @l gdetent @ e & S ¥ & Aedlerewry, e, aem gl A AR
HT T R U AURT AT ) WG gied FT o | (R200/- g3@F
AeIEET & faw, I300/- yeds et & fow 31T % 500/- 96T 96y & fav)

11. @it qddetent @ 30er & fh 14 318l 2024 @I g 10:00 §o1 & e 1:30 &F
% ST Hersig Yehet AR 31w I g5 Tl & AT 3o7oh CaRT R 1T Jredfas T
& 3T T ATALT & HATAT H 3TeY AT &ar |
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